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Tabs 

Links 
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Links 

Links open task, such as  

 Applying for a License 

 Applying for an Exam 

 Updating Your Personal Information 

 Etc. 

All of these tasks are covered in detail in other modules. 



Tabs allow you to view data. Changes cannot be made here. 
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Tabs 

The Licenses tab is selected 
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Licenses Tab 

Licenses are listed based on whether they are 

Active, Expired or Pending. Pending means it is 

waiting for BPC to approve or deny it. 

Note that credits earned and required are listed for 

each license. These are calculated based on the start 

and expiration dates. To make it easier to keep track 

of credits, we are working to make all licenses 

expire in the same year. 
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Licenses Tab 

Click on the License Number to see more details about that license 
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License 

Open the .pdf copy of the license to print 

a copy (note: you must have pop-ups 

allowed on your browser for this to work) 

Select Close in the upper-right corner to 

return to previous screen 



Note that the license .pdf is saved when the license is approved. If additional categories are 

earned after, they will not display until a new .pdf is created when the license is renewed. You 

do not need your new categories to display on your license in order to work in that category. 
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My Companies/Agencies 

The My Companies/Agencies tab 
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Communication 

The Communication tab. If changes need to be made, go to View/Update under Personal Details in the Links 

section above. 


